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: UNION PUBLIC SERVICE COMMISSION ﬂ
DHOLPUR HOUSE, SHAHJAHAN ROAD, NEW DELHI-110069. i

Dated : Py i

THE SECRETARY
MINISTRY OF DEFENCE
SENA BHAVAN

. NEW DELHI.

(Attention : SHRI CHAND KUMAR, UNDER SECRETARY )

Subject : FRAMING OF RECRUITMENT RULES FOR THE POSTS OF
SENIOR PRIVATE SECRETARY, PRIVATE SECRETARY AND
PERSONAL ASSISTANT GRADE-I IN ORDNANCE FACTORY
BOARD, KOLKATA UNDER MINISTRY OF DEFENCE.

Sir,

j am directed to refer to your letter no.
41(3)/2001/I1I1/D(FY-II) dated 09/03/2007 on the above subject
and to forward herewith revised recruitment rules on the
prescribed proforma for the above post(s) as approved by the
Union Public Service Commission.

These rules may please be notified within ten weeks as
required under the Ministry of Home Affairs (Department of
Personnel & Administrative Reforms) O.M. No. AB. 14017/12/87-
Estt.(RR), dated 18.3.88 and a copy of the Gazette Notification
forwarded for the information of the Commission at an early
date. While furnishing a copy of the Gazette Notification,
reference No., of the Commission may be indicated.

If any change(s) take(s) place in the designation of the
prost(s) the same may be incorporated in the notification: but
~specific intimation in this behalf may be sent to this office
for noting the change in our records.If,however, any change in
the scale of pay, number of post(s), qualification etc. takes
place, a reference may please be made to this oftice for obtain-

ing the Commission’s approval to amend, if need be, the approved
rules.

Yours \tfaithfu ly 4
\“\J&Xfﬂkftyf 3
Cﬂ'ﬁ.{qﬁo ’ (S.S. NAIR)

UNDER SECRETARY
y UNION PUBLIC SERVICE COHHISSION
f‘?( C eZ TELE NO. 2338 4906
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OF : DEFENCE G  ORGANTSATION -
y © NMBORPOST O  CLASSIZI- ' SCALE  WVABPER  VHBTEBR AGS  BDUCATIONAL & OTHER. WAETHER AGR PERIOD  NETHOD OF RECT. IN CASE OF RECTBY WA CIRCUNSTANCES IN
@ OF  CATION|  OF PAY SBLEC-  DRNERIT LINIT  QUALIPICATION REQD. L BQ PRS-  OF PROB.  VHRTHER BY DIRECT PRONOTION/DRPUTATLON/ © BUISTS WHAT VEICH U.P.5.C. -~
' p0ST TIONOR  OP ADD- POR  POR DIRRCT RRCRULTS. CRIBED ROR [P ANY  RECT?, OR BY PROMO- ABSORPTION GRADBS PROK IS 11§ CON- 10 BB CONSULTED
: (Rs.) NON-SBL- ED YRS  DIRECT ! DIRRCT REC- TION OR BY DEPUTA- WHICH PROMOTION/DRPU- POSITION IN MAKING RECTT.
ﬁ - BCTION OF SERV- REC- RUITS WILL TION/ABSORPTION & X TATION /ABSORPTION TO W
. . POST. ICE RULTS. APPLY IN OF THE VACANCIES T0 BE MADE. :
' ANISSI- THR CASB OF BB PILLED BY
o B PROKOTESS, VARIOUS METHODS,
(1) 13 3] (1) (5] (6] (1) (8) (9) (10) (11) S (1 (13) (14)
|+ SBNIOR PRIVATR  9¢ 1500-250- SBLBCTION M.k, N.A, KA W '8} PRONOTION GROUP 'B' DPC (ROR  CONSULTATION
C 7 SRORETARY 12000 PROKOTION,  ===menee- CONSIDERING PRONOTION) WITH UPSC NOT
LA . . e SRR s B I R I s S e NBCBSSARY.
ek £ Ll - PRIVATE SECRETARY IN THE PAY SCALE OF
BS.6500-10500 WITH THREE YEARS REGULAR SERVICE [N S
THE GRADE. 1. DEPUTY DIRECTOR
GENERAL OF PERSOMNEL
£(2007) SUBJECT TO VARIATION NOTE: WHERR JUNIORS WHO HAVE COMPLETED THEIR DIVISION - CHALRMAN
DEPENDENT ON ¥ORKLOAD QUALIRYING/BLIGIBILITY SERVICE ARE BRING 3
X (:OMSIDERED POR PROMOTION, THEIR SENIORS WOULD 2, DIRECTOR/JOINT
COL. 3 ALS0 BE CONSIDERED PROVIDED THEY ARE NOT SHORT OF DIRECTOR OF PERSONNEL
------ : THE REQUISITE QUALIFYING/BLIGIBILITY SERVICE BY DIVISION - MEMBER
# CIVILIAN IN DEEENCR SERVICES, GROUP ‘B', GAZETTED, MORE THAN HALE OF SUCH QUALIFYING/BLIGIBILITY ~
NINISTERIAL. - SBAVICE OR TWO YBARS, WHICHEVER L§ LESS, AND HAVE 3. DIRECTOR/JOINT
SUCCBSSPULLY COMPLETED THEIR PROBATION PERIOD FOR DIRECTOR OF ANY OTHER
PROMOTION TO THE NEXT HIGHER GRADE ALONGWITH DIVISION OF OFB HQrs-
THEIR JUNIORS WHO HAVE ALRRADY COMPLETED SUCH - HEMBER
_ QUALLRYING/BLIGIBILITY SEAVICE, .
: 7
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QULTHENT RULES FOR THR.POST OF  PRIVATE SECRETARY

7/ AINGET OB ': JEFENCR” DEPARTHEIT OF : DEFINCE S e i

P .~ NANE OF POST N0 CLASSIPI-  SCALE  WHRTHER = WHETHER AGE -~ EDUCATIONAL & OTHER, VEBTHER AR PRRIOD  NETHOD OF RECTT. IN CASB OF RECTT BT “IP & DRC CTRCUNSTANCBS IN
Wow OF  CATIOK ~ OF PAY SBLEC-  BRNEPIT LINIT  QUALIPICATION REQD. & BQ PRRS- OF PROB.  VHRTHER BY DIRECT PRONOTION/DEPUTATION/ BXISTS WHAT WHICH U.P.S8.C.
Pos? TION OR  OF ADD- POR  POR DIRECT RECRUITS, CRIBRD FOR I ANY  RBCT?, OR BY PRONO- ABSORPTION GRADES PRON IS I75 CON- 10 BR CONSULTED
(Rs.) NON-SBL- BD YRS  DIRBCT DIRECT RRC- TION OR BY DEPUTA- WAICH PRONOTION/DEPU- POSITION IN MAKING RECTT,
& BCTION  OP SERV- REC- RUITS WILL PI0K/ABSORPTION & % TATION /ABSORPTION 10
POST,  ICE  RUITS, APRLY IN OF THE VACANCIES 10 BB MADE. :
ADMISSI- TR CASE OF BE FILLED BY :
s BLE PRONOTRES, VARIOUS NETHODS.
(1 (z) (3) (4) (5) e () (8) ] (10) (11) (12) (13) (14)
PRIVATE SECRETARY 145 §500-200- SELBCTION M.A. Mk N ] HoA PRONOTION GROUP 'B’ DBC (FOR  CONSULTATION
10500 PRONOTION ~ =-=m==n=- CONSIDERING PROKOTION) WITH UPSC NOT
£ A R - PALLING WHICK ~  mmeemeeceeeeeeeeees NRCESSARY.
¥ < - % BY DEPUTATION, PRRSONAL ASSISTANT GRADE-I IN THR PAT SCALE OF
R$.5500-3000 WITH THRBE VEARS REGULAR SERVICE IN
g THR GRADE PATLING WHICH PERSONAL ASSISTANT 1. DRPUTY DIRRCTOR
GRADE-I WITH SIX YBARS COMBINED REGULAR SERVICE  GRNBRAL OF PRRSONNEL ;
$(2007) SUBJECT TO VARIATION TN THR GRADES O PERSONAL ASSISTANT GRADE-I AND  DIVISION - CHAIRMAN ‘
DEPRNDENT ON WORKLOAD PRRSONAL ASSISTANT GRADB-LI IN THE PAT SCALB OF
. £$.5000-8000, 2. DIRECTOR/JOINT
0oL 3 DIRECTOR OF PERSONNEL
------ MOTE: VHERB JUNIORS WHO HAVE COMPLBTED THRIR  DIVISION - WEMBER
® CIVILIAN IN DEFENCE SERVICES, GROUP 'B', NON-INDUSTRIAL, QUALTRYING/BLIGIBILITY SERVICE ARE BEING
NINESTERIAL, o COMSIDRRED POR PRONOTION, THBIR SENIORS WOULD 3. DIRECTOR/JOINT
ALSO BR CONSIDRRRD PROVIDED THRY ARE NOT SHORT OF DIRBCTOR OF ANY OTHER
THE RRQUISITR QUALIFYING/BLIGIBILLTY SBRVICE BY  DIVISION OF OFB BQrs-
HORE THAN HALP OF SUCH QUALIFYING/BLIGIBILITY - WBNBER -
SERVICE OR T¥O TBARS, WHICHEVER IS LESS, AND HAVE
SUCCESSFULLY COMPLBTED THEIR PROBATION PERIOD FOR
PRONOTION 70 THB NEXT HIGHER GRADE ALONGWITH
THRIR JUNIORS WHO HAVE ALRRADY COMPLETED SUCH
9y QUALTPYING/BLIGIBILITY SERVICE,
) DBPUTATION: )
OFPICERS UNDER THR CENTRAL GOVERNARNT:
7 (2)(i) HOLDING ANALOGOUS POSTS OF STENOGRAPHER ON }
REGULAR BASLS IN THR PARENT CADRR/DBPARTMENT; OB
(ii) VITH THRER YEARS SBRVICE IN THR GRADB OF :
STRNOGRAPAER, RENDRERD AFTER APPOINTHENT THREETO :
ON A RBGULAR BASIS IN THE SCALE OF PAY OF -
RS.§500-9000 OR RQUIVALENT IN THE PARENT
CADRE/DEPARTMRNT.
HOT: THE DRPARTMENTAL OFPICERS IN THE FEEDER <
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mﬂﬂ NANE : ORDNANCE FACTORY BOARD, KOLEATA

¢ DRFRNCE  DEPARTHRNT OF : JRFRNCE
; T i
AR OF POST N  CLASSEPT- SCALE  VNRTHER  VETIRR AGR  EOUCATIONAL & OTHRR. VERDHER AGR PRRIOD  ETHOD OF RECT, IN CASE OF RECTT BY IR A DBC CIRGUKSTANCES IN
e OF CATION  OF PAY SLEC-  BENEPIT LINIT  QUALIFICATION REQD. & BQ PRES- OF PROB.  WETHER BY DIRECT PRONOTION/DRPUTATION/ BRISTS VAAT WHICH 0.P.5.C.
post TION OF  OF ADD- POR  POR DIRBCT RECRULTS, CRIBRD FOR IF ANY  RECTT. OR BY PROKO- ABSORPTION GRADES FROK IS I15 CON- 10 B8 CONSULTED
(Rs.) NON-SEL- BD YRS  DIRECT © DIRECY RBC- TION 0R BY DEPUTA- WHICH PRONOTION/DBEV- POSITION IN NAKING RBCTT,
BCTIOF P SERV- REC- RIS WILL TIOR/ABSORPTION & ¥ TATION /ABSORPTION 10 :
PST. IR RUITS, APPLY TN OR THE VACANCIES 10 BB NADE.
ADKISSI- THR CASB OF BE RILLED BY
BB PRONOTBES . VARIOUS KBTHODS.
(1) (2 @ (4) () (6) (1 (8) (9) (10) (11) (12) (13) (14)

CATBGORY WHO ARR IN THE DIRECT LINE OF PRONOTION

SHALL HOT BE BLIGIBLR FOR CONSIDERATION FOR
APPOINTHENT ON DRPUTATION. SINILERLY DEPUTANISTS
SHALL NOT BE BLIGIBLR POR CONSIDERATION FOR
APPOINTMENT BY PRONOTION.

PERIOD OF DEPUTATION INCLUDING THE PERIOD OF
DEPUTATION IN ANOTHER EX-CADRE POST HELD
IMMEDIATELY PRECBDING THIS APPOINTMENT IN THE
SAE OR SOME OTHER ORANISATION OR DEPARTMENT OF
THE CENTRAL GOVERNMENT SHALL ORDINARILY HOT
BXCERD THREE TBARS. THE MAXINUN AGR LINIT FOR
APPOINTMENT BY DBPUTATION SHALL NOT BXCBRD 56
TEARS ON THE CLOSING DATE FOR THE RECEIPT OF
APPLICATION, =
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q oo e OF POST N0 61.!333?[- SCALE  WHETHER  WHETHER AGE BDUCATIONAL & OTHER, WHETHER AGE PERLOD ETHOD E)F RECTT. IN CASE OF RECTT BY IF & DBC CIRCUMSTANCES IN
i OF  CATIO! OF PAY  SELEC- BENEPIT LINIT  QUALIFICATION REQD. & EQ PRBS- OF PROB,  WHETHER BY DIRECT PRONOTION/DEPUTATION/ ELISTS WHAT WHICH U.P.8.C,
] POST TION OR  OF ADD- FOR FOR DIRECT RECRUITS. CRIBED FOR IF ANY RECTT, OR BY PRONO- ABSORPTION GRADES FRON I8 ITS COM- 0 BE CONSULTED
| (Re.). NON-8BL- BD YRS  DIRECT DIRECT REC- TION OR BY DEPUTA- WHICH PRONOTION/DEPU- POSITION IN MAKING RECTT.
JEuy BCTION OF SERV- REC-~ RUITS WILL TION/ABSORPTION & X TATION /ABSORPTION TO
[ POST. ICE RUITS, APPLY IN - OF THE VACANCIES TO BE MADE.
ADMISSI- THE CASE OF BE PILLED BY
BLE - PROMOTRES . VARIOUS HETHODS.
(1) (2} (1) (4) (5) (6) (1] (8] (9) (10} (11) (12) (13) (1)
PERSONAL ASSISTANT 99e $500-175- SBLECTION N.A. .4, .4 1) & YRS FOR PRONOTION GROUP ‘B’ DPC (FOR CONSULTATION
GRADE-I - 9000 PROMOTERS ~ PROMOTION ~  --------- CONSIDERING PROMOTION WITH UPSC NOT
i AT - PAILING WHICH AND CONFIRHATION) NECESSART.
- = BY DBPUTATION. PRRSONAL ASSISTANT GRADE-II IN THE PAY SCALE OF  ----------mcmmmmmoeeee ;
RS,5000-8000 WITH THREE YEARS REGULAR SERVICE IN =
< THE GRADE. i
1, ADDITIONAL GENERAL
#(2007) SUBJECT 70 VARIATION NOTE: WHERE JUNIORS WHO HAVE COMPLETED THELR WANAGER - CHALRMAN
DEPENDENT ON WORELOAD QUALIFYING/BLIGIBILITY SERVICE ARE BRING
o CONSIDERED FOR PRONOTION, THEIR SENIORS WOULD &, JOINT GENERAL
COL. 3: ALSO BE CONSIDERED PROVIDED THEY ARE NOT SHORT OF MANAGER OR DEPUTY
------ THE REQUISITE QUALIFYING/ELIGIBILITY SERVICE BY  GENERAL MANAGER -
# CIVILIAN IN DBFENCE SERVIGES, GROUP 'B', NON-INDUSTRIAL, HORE THAN HALF OF SUCH QUALIFYING/BLIGIBILITY HENBER

NINISTERIAL.

-

SERVICE OR TWO YEARS, WHICHEYER IS LESS, AND HAVE

SUCCESSFULLY COMPLETED THEIR PROBATION PERIOD FOR 3. DEPUTY GENERAL

PRONOTION T0 THE NEXT HIGHER GRADE ALONGWITH
THEIR JUNTORS WHO HAVE ALREADY COMPLETED SUCH
QUALIFYING/BLIGIBILITY SERVICE.

e
DEPUTATION:

OFFICERS UNDER THE CENTRAL GOVERNMENT:

(a)(i) HOLDING ANALOGOUS POSTS OF STEHOGRAPHER ON

REGULAR BASIS IN THE PARENT CADRE/DEPARTMENT; OR

(ii) WITH THRRE YEARS SERVICE IN THE GRADES OF
STENOGRAPHERS RENDERED APTER APPOINTMENT THERETO
ON A REGULAR BASIS IN THE SCALE OF PAY OF
R5.5000-8000 OR EQUIVALENT IN THE PARENT
CADRB/DEPARTMENT.

NOTE: THE DEPARTNENTAL OFFICERS IN THR PRBDER
CATBGORY W¥HO ARE IN THE DIRECT LINE OF PROMOTION
SHALL HOT BE BLIGIBLE FOR CONSIDERATION FOR

MANAGER OR HORKS
HANAGER - NRNBRR,

[
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i EBC!BITIBET RULES FOR THE POST OF PERSOMAL ASSISTANT GRADE-I

ORGANISATION NANR
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: ORDNANCE PACTORY BOARD

NAKE OF POST N0  CLASSIFI- SCALE  WHBTHER:
OF  CATION OF PAY  SELEC-
POST TION OR
(Rs.)  NON-SBL-
ECTION
PosT.

(1) (2} (3) (1) (3)

WHETHER
BENEFIT
OF ADD-
ED YRS

‘QF SERV-

ICE

" ADNISSI-

BLE
(6)

AGE
LINIT
FOR
DIRECT
REC-
RUITS.

1

EDUCATIONAL & OTHER, WHBTHER AGE PERIOD . MBTHOD OF RECTT.
QUALIRICATION REQD.

FOR DIRBCT RRCRUITS,

VARIOUS NETHODS,

OF THE VACANCIES 10 BE NADE.

IN CASE OF RECTT BY. IF & DPC
WHETHER BY DIRECT PRONOTION/DBPUTATION/ BXISTS WHAT
RECTT, OR BY PROMO- ABSORPTION GRADES FRON - I8 I8 CON-
TION OR BY DEPUTA- WHICH PRONOTION/DEPU- POSITION
TION/ABSORPTION & X TATION /ABSORPTION TO
(12) (13)

LIRCUMSTANCES IN
WHICH 0.P.8.C.

T0 BE CONSULTED
IN MAKING RECTT.

APPOINTMENT ON DEPUTATION. SINT

DEPUTATIONISTS SHALL NOT BE BLIGIBLE FOR
CONSIDERATION FOR APPOINTMENT BY PROMOTION.
PRRIOD OF DEPUTATION INCLUDING THE PERIOD OF
DEPUTATION IN ANOTHER BX-CADRE POST HELD
INMEDIATRBLY PRECEDING THIS APPOINTMENT IN THE
SANE OR SOMB OTHER ORANISATION OR DEPARTMENT OF
THE CENTRAL GOVERNMENT SHALL ORDINARILY NOT
EXCEED THREE VEARS. THE NAXIMUM AGE LIMIT POR
APPOINTHENT BY DEPUTATION SHALL NOT EXCEED 56
TEARS ON THE CLOSING DATE FOR THE REGEI?E’QF
APPLICATION,
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IF A DBC

' ”mm: AGE PRRIOD

% SBLEC-  BENERIT LIIIT
POST . “TION OR  OF ADD- FOR POR DIRBCT RRCRUITSY " CRIBED POR IF ANT' ~ RECT?T. OR BY PRONO- ABSORPTION GRADES FROM I8 IT§ CON-
]1 (Rs,) HON-SBL- ED YRS  DIRRCT DIRECT REC- © TION OR BY DEPUTA- ~ WHICH PRONOTION/DRPU- POSITION
BCTION  OF SERV- REC- RUITS WILL ' TION/ABSORPTION & % TATION /ABSORPTION TO
e POST, ICR RUITS. APPLY IN OF THE VACANCIES T0 BE MADE,
* ADNISSI- THE CASE OF BE FILLED BY
BLE - PRONOTERS VARIOUS METHODS.
(1) (2} () (1) (5) (8) (n (8) (9) (10} (11) (12) (13)

QUALIFIGLTI&I REQD. & BQ PRES-  OF PROB.  WHETHER BY DIRECT . 'P]ﬂlﬂT!OHIﬁB(UTlTIOIF BXISTS WHAT

 CIRCONSTANCES TN

VHICH U.P.8.C.
0 BR CONSULTED
IN MAKING RECTT.

(14)

APPOINTNENT ON DEPUTATION. SINILERLY
DEPUTATIONISTS SHALL NOT BE ELIGIBLE FOR
CONSIDERATION FOR APPOLNTMENT BY PROMOTION,
PERIOD OF DEPUTATION INCLUDING THE PERIOD OF
DEPUTATION IN ANOTHER BX-CADRE POST HELD
THNBDIATELY PRECEDING THIS APPOINTMENT IN THE
SANE OR SOME OTHER ORANISATION OR DEPARTHENT OF
THE CENTRAL GOVERNMENT SHALL ORDINARILY NOT
BXCERD THREE YRARS., THE NAXINUM AGE LINIT FOR
APPOINTMENT BY DEPUTATION SHALL NOT EXCEED 56
YEARS ON THE CLOSING DATE FOR THE RECEIPT 0
APPLICATION.




